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16 November 1953

MEMORANDUM FOE: Acting Personnel Director

SUBJECT: Manner of Referrals to Office of Inspector General

1, Thers heve been several instances within past months where
representatives of the Office of Personnel have advised employee-
complaintants © proceed directly to the Office of Inspector General
and state their case, Such a procedure is not deemed to be in the
best interests of the employee, the Agency, or this Office,

2, The staff of this Office is extremely limited in numbers, and
there is little alternative but to conduct business on an "appointment!
beds., Additionally, if an employee has contacted the 0ffice of Personnel
tc state & complaint or discuss a personal matter and is then referred
to the Inspector General, I would prefer to receive prior notification
from the Office of Personnel as to the nature of the complaint and the
attitude and advice of the Office of Personnel before having the employee
interviewed by a member of this Office,

3. I wonmld, therefore, appreciate your establishing a procedure
which would euncompass the following pointsg

®/, If in the opinion of the interviewing officer of
Personnel, the employee should personally state his case to
the Inspector (General's Office, the employee be advised to
telephone extension , and state that he (or she) has been
advised by the Office of Personnel to seek an appointment
with the Inspector General's Office,

b, The interviewing officer of Personnel take immediate
action to prepare and transmit to the Inspector General's
Office 3 memorandum stating the facts of the matter, the re-
sults of any investigation undertaken by Personnel, and the
point-of-view of the interviewing officer on the issue at
hand,

c. Attaéh to the memorandum the official personnel
file.
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i, Your implementing action on this proposed procedure at
an early date will be appreciated,

Lerurity

LYMAN B. KIRKPATRICK
Inspector General

"

cc: ADD/A v

NOTE FOR THE RECORD: 27 November 1953

Telked to|  |on this and instructiens to his peeple generally are

te the effect that individualk may be adviged of their rights to an inter-
view with the Inspector General but they are not normally to be referred
te the IG. [~ [is having an internal Personnel Office memo prepared
on this subject and will forward a copy for information.
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CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

P /' C ‘/ “
TO | INIFIALS DATE
. N
! KZ/,’Z/LM,J < J/ A
2 2 é lArrrern
3
4
5
FROM INITIALS DATE
: '/@Q‘QLMMLM »-3-33
2 .
3
,///
1 APPROVAL (321 INFORMATION [ SIGNATURE
[ ACTION [_] DIRECT REPLY 1 RETURN

"] COMMENT ["""] PREPARATION OF REPLY [ | DISPATCH
"] CONCURRENCE [ | RECOMMENDATION 1 FILE

Remarks:

SECRET CONFIDENTIAL - RESTRICTED UNCLASSIFIED

——Amas

Declassified in Part - Sanitized Cbpg/AAio'proved for Release @ 50-Yr 2014/06/24 : CIA-RDP78-04718A000800020007-6




Declassified in Part - Sanitized Copy Approved for Release @ 50-Yr 2014/06/24 : CIA-RDP78-04718A000800020007-6

TﬁANSMlTTAL SLIP
L December 1953

(Date)

T0:
Celonel White

BUILDING ROOM NO.

REMARKS:

The attached is for info only. It -
tpdicntes the action taken by Personnel
regponding to the IG's mild complaint
ahout the manner of referral by Per-
sonnel to the IG., I believe thig is
adequate and no further action is
necessary by this Office.
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